	Who/What
	Details
	Where



Name
Where and What: Date
	Who/What
	Details
	Where

	You
	d.o.b. 

SSN 
Cell: 


	Email address
Home/office address


	Spouse
	d.o.b. 

SSN 
Cell: 


	Email address

Home/office address


	Child 
	d.o.b. 
SSN
Cell No.

	Email address

Home/office address


	Executor
	Name

	Email address

Home/office address

Phone Number


	Attorney
	Name


	Address

Phone Number

Email


	Accountant
	Name
	Address

Phone Number

Email


	Doctor

	Name
	Address

Phone Number

Email


	Home(s)
	Address

	Location of Deed, Mortgage, etc.

	Mortgage/Home Equity Loan(s)


	Lender

Loan details


	Contact Details/Weblink

How payments are made, especially if auto-debit



	Home Insurance


	Provider

Policy Number

Insurance Agent
	Contact Details/Weblink

How premiums are paid, especially if auto-debit




	Automobile(s)
	Vehicle

Registration No.

VIN
	Where located if not at home (e.g., parking garage)

	Auto Loan(s)
	Lender

Loan Details
	Contact Details/Weblink

How premiums are paid, especially if auto-debit



	Auto Insurance
	Provider
Policy No.
	Contact Details/Weblink

How premiums are paid, especially if auto-debit



	Health Insurance:
	Provider

Policy Number
	Contact Details/Weblink
How premiums are paid, especially if auto-debit



	Wills and Proxies
	Date of most recent Will and details for Healthcare Proxy and Power of Attorney


	Where located and who has copies

	Paper Files 
	Documents and files for which you have paper copies, especially birth and marriage certificates, deeds, titles, etc.


	Where located

	Online Storage
	Storage service (e.g., Dropbox, Google, Apple) and what’s stored (e.g., files, photos, etc.)
	Location/weblink and login details (if not in separate password-protected document) and how paid for



	Safe Deposit Box
	Contents
	Bank

Box Number

Location of key



	Bank Accounts
	Bank Name
Account No.(s)


	Branch address


	Investment Accounts
	Investment Firm(s)

Account No.(s)
	Investment Advisor(s)

Address

Phone Number

Email


	Social Security/Pension

	What benefits from who
	Contact details for changing or terminating benefits

	Credit Cards
	Providers and Account Nos. 
	Contact details/weblinks for closing accounts


	Bills auto-debited to a credit card
	Review card statements and list each vendor and related account number for any auto-debits so these can be stopped when appropriate

	Contact details/weblinks for each vendor

	Bills auto-debited to a bank account
	Review bank statements and list each vendor and related account number for any auto-debits so these can be stopped when appropriate


	Contact details/weblinks for each vendor


Notes:

Auto-debits for bills make life much easier, however, these will continue indefinitely if not cancelled. It’s advisable to create and share a password-protected document which has login details, IDs and passwords for all vendors.

Payments that are frequently auto-debited:
Loans (e.g., mortgage, home equity, autos)

Rent

Parking

Insurance (health, home, and auto)

Utilities (electric, gas, fuel oil)

Telecom (phones and internet)

Entertainment (music and video subscriptions)

Subscriptions (newspapers and magazines)

Charitable “sustainer” gifts
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